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Starting an Application — Step by Step

Accessing the Grant Site

1. To start an application

% To enter the site, enter https://grassrootstrust.baanalyser.com/Start in the address bar (top

of page) of your web browser. We will be using ‘Chrome’ for this guide.

Site example: https://grassrootstrust.baanalyser.com/Start

<« C | # Secure |Ihttpz:_.*'_;'gra55rc:l::ut5tru51.I::uElanalyser.com,":‘(:_fStart I

Welcome Page

1. Once you have reached the welcome page, please do the following dependent on whether you
are a new Applicant, or whether you have made an application via this website before.
(a) If you have made an application via this website before, please click “Login”, and thus
proceed immediately to the step titled “Start your application”
(b) If you are a new Applicant, please click “Register Now”.

grassrools

trust

Home | FAQs | Support | Login

Below are some of the )
community groups we:support Welcome to Grassroots Trust

We are dedicated to providing local funding to local communities. We share your passion and enthusiasm for amateur
sport, education and various charitable community initiatives and we're here to help.

To apply for a grant, you will need to register yourself as an Applicant. You cannot use someone else's login to apply for a
grant, even if that person is from the same Organisation. You may add other users so they can access applications from
your Organisation once you have registered.

If you have already registered as an Applicant, you can log in by entering your email address and password, and clicking
the 'Login’ button to commence.

If you have forgotten your password, enter your email address and click the ‘Forgot your Password' link. We will send you a
link to re-enter and re-set your password.

Need help?
Call 0800 957 960

To speak with our Grants Team

Apply Online Now

Have you registered and completed an First time ing on line?
yonlinzgapplicauon beforg? Click hé;a’gl!)":gegste(

Register Now
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Starting an Application — Step by Step

Logging in to Grassroots Trust

If you are not a ‘new’ user, and you wish to log in to your already exisiting Grassroots Trust Account,
please complete the following steps;
(a) Click onlogin

Home | FAQs | Support | Login

Below are some of the

COMMUNY, OrOUpS Wo SIppO. Welcome to Grassroots Trust

We are dedicated to providing local funding to local communities. We share your passion and enthusiasm for amateur
sport, education and various charitable community initiatives and we're here to help

To apply for a grant, you will need to register yourself as an Applicant. You cannot use someone else's login to apply for a
grant, even if that person is from the same Organisation. You may add other users so they can access applications from
your Organisation once you have registered

If you have already registered as an Applicant, you can log in by entering your email address and password, and clicking
the ‘Login' button to commence.

If you have forgotten your password, enter your email address and click the ‘Forgot your Password link. We will send you a
link to re-enter and re-set your password.

Need help?
Call 0800 957 960

To speak with our Grants Team

Apply Online Now

Have you registered and completed an First time on line?
R o by e papp g on o

| | =

(b) Enter your email address and password into the appropriate fields, followed by clicking on
the ‘login’ button.

Welcome
to the Applicant Dashboard

Email: jackjones@example.co.nz|

Password | seeseses

LOGIN » Forgot password

(c) If you have forgotton your password, please click on “Forgot password”, and enter your
email address into the appropriate field, followed by clicking on ‘reset password’. You will
then be sent a link that will allow you to reset your password.

Forgot password

Email jackjer nple.co.nz .

RESET PASSWORD  iElWS
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Starting an Application — Step by Step

Registration for New Applicants (“Register Now”)

1. In this step, you will be completing the registration form.
Please tick the check box stating that you accept the terms and condtions, as you will not be
able to proceed if you don’t.

3. Once you have filled in the fields with the adequate information required, please click on the
“Next button”, to proceed to the next step.

Online Application Registration

Person making the application to complete

First name:

Last name:

Position:
Phone:
Mobile:

Address Details

Street line 1: Enter a location
Street line 2:

Suburb:

City/MTown:

Region/Prov./State:

PostZip code:

Country: New Zealand v

For Your Applicant Dashboard Access

Email:
Confirm email:
Passwaord:

Confirm password:

_> ' accept the Terms & conditions and understand that it does not mean that our organisation is guaranteed
0 receive a grant.
Flease note: Alf application infarmation will be kept confidential and is subject to our Privacy Palicy

L
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Starting an Application — Step by Step

Organisation Registration

1. Before being able to proceed, you will need to fill out the appropriate fields as they are required
as part of the application process.

2. The little red ‘I’ buttons, expand when clicked on, to provide you with more information with
more information or trouble shooting tips should you encounter any problems. Please see the
example below. If you wish to close the help text boxes that appear when clicked on, please click
on the black ‘x’ located in the top right corner of the help text.

3. Forthe registered charity, incorporated society, and GST registered questions, please check ‘Yes’
if you are registered, and ‘No’ If you are not.

(a) For example, if you are not a registered charity, you would click on the ‘no’ dot as shown in
the screenshot.
If you are registered and you enter your number and a warning populates that states your
number does not match the registered name, please click on the ‘need help’ button and
then click the link to the charities or incorporated societies to check your name.

(b) For example, If you are GST registered you would click yes, and enter your GST number into
the field that displays, as shown via the screenshot.

4. To save the entered data, and proceed to the next page, please click the “Save and Next page”
button.

Organisation Registration

To check the registers click here. O
If you have previously applied to Grassroots Trust, please select your Organisation name from the drop-down list.

If this is your first time applying, please enter the full legal name of your Organisation. This name MUST match the
Incorporated Societies or Charities Commission Register.

Name of Applicant Example Application

Organisation:
MNeed help with your strest address? €
Street address

Street Line 1 5 Rockwood Place

Street Line 2:

Suburb: Epsom
City/Town: Auckland
Post/Zip Code: 1023

Country: New Zealand v

Need help with your postal address? €@

Postal address

#| Postal address same as street address?

Need help with your applicant phone number? €@

Applicant phone: 093600532

Need help with your after hours phone number? €@

Applicant Organisation After Hours Number :
0210641913 W20

NOTE: This has been carried on to page 7
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Need heip with your key contactz? €
Key Contacts

Contact

Full name:
Position:

Email address:

Email address:

@ Remove

& Add another contact
Need heip with regiztered chariticz? €

> |5 the organization a registered charity?

2 Yes

I!I ND

Need heip with Incorporated Societicz? €

2 Yes

Itl Nl:l

Need heip with GET? €
|5 the organization GST registered?

® Yes

= O No

Pleaze enter the GST number:
154525614

5] es

(] ND

Manager

Thomas James

thomas james managen@example.com

@ Remaove

Contact

Full name: Robert John
Poszition: CEQ

robert. johni@example.com

If you see this message "Name [
Registration number combination
doesn't match registry records”
your Charities Number or
grf?anlsahun Name may be

i

ifferent than what is registered
with the Charities Commission. It is
recommended that you copy and
paste your Organisation name from
the register by clicking

|5 the organization an incorporated society?

Need heip if vou sre not s regisfered charity or an incorporated society? €

e
w2

Need heip with organization's cpersting nationsly? €
Does your organisation operate nationally?

4.
N —— ‘ Save and Next Page » ‘

2. Once clicked
onthered ‘I
button, the red
information box
pops up to
provide more
information
about this field.

If you are not a Registered Charity or an Incorporated Society, what type of Mot-for-profit organisation are you?
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Starting an Application — Step by Step

Let’s get Started

1.

Read through the details and once you are ready to begin, click on the big button located
below “To start your application, click the green button”. The button is titled
“GRASSROOTS TRUST GRANT”.

This page is for providing details of the ‘Start’ and ‘End’ dates of the activity/project and the
Grant ‘Category’.

Once complete, click on the “Get Started” button at the bottom of the page.

To make the application process more simplistic, click on the help text icon to learn of crucial
information that will speed up the application process.

Before starting your application
Check that you are eligible to apply here.

Ensure you have the correct documents ready to upload to your application. To see what documents are required,
please see Step 2 of the Application Process here.

Any uploads must be in Word, POF, PowerPoint or an imags file to 3 maxium file size of 150MB

All applic ations must be submitted using Google Chrome. You can download this browser here.

Important notes

All communication will be by email through our online system. Te ensure you do not miss any of our email updates,
please ensurs you have the following email addresses set up as SAFE SENDERS:

» gdmin+grassrootstrust@baanalysercom

& noreply@@grassrootstrust baanalysercom

You cannot use someons else's login to apply for a grant, even if that person is from the same Organization

“fou may add other users so they can access applications from your Organisation once you have registered

‘When contacting 8 member of the Grants Team via email, please use the REPLY button from an email already received
from our online system (admin+grassrootstrust@baanalysercom).

Any emails sent directly to admin+grassrootstrust@baanalyser.com; without using REPLY optien, will MOT be received
by the Grants Team

“You may re-enter your application at any time using the RETURN LINK that you will be sent from our online system
once you have entered you email details into your application

Each step must be completed in full before you can save and navigate to ancther page

If you need more information on how to complete your online application please refer fo the How to Apply Guide or
the FAQs section.

Need help?

Call 0800 957 960

To speak with cur Grants Team.

After each question you will find the below incon. This icon will provide additional information about the question
andior trouble shooting tips if you encounter any problems.

&

To start your application, click the green button below

GRASSRO0TS TRUST GRANT I@I

( Start and End Dates: “Your project, activity or purchase of an asset can have the same start date. The end date should be\
when you will be able to account for any funding you receive e.g. if you purchase an item teday, then the end date should
be after you have paid for the item and are able to provide a bank statement showing payment.

Start date: Start date of the projectfactivity 2
> A— .

End date: End date of the project/activity

Please select which category your application applies to?

Need heip? [i]

\ Grant category Pleaze selsctone... ¥ ‘
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Starting an Application — Step by Step

Step 1 — Confirm Organisation Details

1
2.
3.
4,
5.
6.
T.

1. In this step, you are simply confirming details of previously entered information, by making
sure they are correct. If they are not correct already, then you need to correct them in this
step, which will automatically update your registration information.

2. If the postal address is different from the street address, please untick the box, and enter
the appropriate information.

3. To save your progress so far and to be able to continue to the next step, please click “Save

and Next Page”.

Progress

24%

Step

. Confirm Organisational Details

Organisation Information
Purpose of your grant
Communication Statement
Document Upload

Other Funding

Application Details

Step 1 - Confirm Organisational Details
To check the ragiztars click here. €
If you have previouzly applied to Grassroots Trust, pleage select your Organigation name from the drop-down ligt.

If this is your first time applying, please enter the full legal name of your Organigation. This name MUST match the
Inconperated Socisties or Charities Commission Register.

Mame of Applicant Example Application

Organisation

. Need help with your streef addrezs? €

Street address

Street Line 1 5 Rockwoed Place

Street Line 2

Suburb: Epsom

CityMown Auckland

Post/Zip Cods: 1023

Country: MNew Zealand ¥

Need help with your postal sddrezz? € 2 .

Postal address

¥ Postal address same as street address?

Need help with your applicant phone number?

Applicant phone: 093600532

Need help with your after hours phone number? €
Applicant Organisation After Hours Number

0210641918 —

NOTE: The screenshot continues over to the next page.
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Starting an Application — Step by Step

Need heip with your key contactz? €
Key Contacts

Contact

Full name:
Thomas James

Position: Manager

Email address: .
thomas. james.manager@sexample.com

@ Remove

Contact

Full name: Robert John
Position: CEOQ

EmiEl SRR robert. johni@example.com

@ Remove

@ Add another contact

Need heip with registered charities? €
|z the organization a registered charity?

Q Yes
® Mo
Need heip with Incorporated Societies? @
| the organisation an incorporated society?
O Yes
® No
Need heip # you are not & registered charity or an incorporated zocicty? €

If you are not a Registered Charity or an Incorporated Society, what type of Met-for-profit organisation are you?

P
W
Need heip with GST7 €
|z the organization G5T registered?
® Yes

2 No

Please enter the G5T number:
154525614
Need heip with organization's operating nationally? €
Does your organigation operate nationally?
® ‘es

Q@ No

Save and Mext Page & —
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Starting an Application — Step by Step

Step 2 — Organisation Information

1. If your Organisation is a school, please select “Yes”, followed by proceeding to enter the
decile number of your school. If your Organisation is not a school, please select “No”.

2. If your organisation is affiliated to a regional or a national association please select yes,
followed by entering the name of the Organisation you are affiliated to, in the appropriate
field.

3. Please state how many people are employed or volunteer at your organisation. If you do not
have any employees, please enter ‘0. If you do not have any volunteers, please enter ‘0’.
You are also asked how many members and/or students your Organisation has. Please enter
your best estimated figure into the appropriate field.

4. Additionally, you are asked how long your Organisation has been established for. To answer
this question, please click on the arrow in the respective field to populate the possible
answers.

5. If you have a ‘Key Person Conflict’ with Grassroots Trust, please state the name of the
employee and their role within your Organisation.

6. If your Organisation operates ‘Gaming Machines’, please select ‘Yes'.

7. If you wish to go back to the previous step without losing any of your entered data, please
click on the “Save and Previous Page” button.

8. Additionally, to progress to the next step, please click the “Save and Next Page” button.

SIS Step 2 - Organisation Information
Is your Organisation a school? Yes ® Mo 4—-——"
Need help with affilistion? €
24% Is your organisation affiliated to a regional or national association?
Mo
Please enter the name of the organisation you are affiliated with:
Step Example Organisation
1. Confirm Organisational Details ¥ How many people are employed and/or voluntesr at the organisation?
d &t . Employed: 152
3. Purpose of your grant
4. Communication Statement Volunteers: o
5. Document Upload What is the total number of members andfor students for your organisation?
6. Other Funding Members/Students: 8639
7. Application Details

How long has your Organisation been established for?

1-5years ¥

KEy’ Persons - Any person with & significant interest in the management. ownership or operation of Grassroots Trust Limited or &

Grassroots Trust Limited Class 4 Venus, must declare their key person conflict.

|5 there a Key Perzon Conflict with Grassroots Trust?

¥ ‘Yes
No
5 IF yes, please provide the individual's full name and their role within your organisation
»
Sally Jackson - Employes
i
——
6 I Gaming Machines - Does your organisation operate Gaming Machines?

® Yes

Mo

> - Save and Previous Page Save and Next Page » 4—___
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Starting an Application — Step by Step

Step 3 — Purpose of your Grant

1. In this step, you will be asked to identify which age group your application will be benefiting.
Please note, you may select multiple i.e. Youth and Adult.

2. Additionally, you will be asked to state how many people will benefit from your grant. Please
either state an exact number or if you do not know, state the approximate (number).

3. Furthermore, you are required to provide the details of what you are applying for. Please
make sure that you include the purpose of the grant, relevant dates, time frames and

location(s).

4. If you wish to go back to the previous step without losing any of your entered data, please
click on the “Save and Previous Page” button.
5. Additionally, to progress to the next step, please click the “Save and Next Page” button.

Progress

24% '

Step
1. Confirm Crganisational Details
2. Organisation Information
3. Purpose of your grant
4. Communication Statement
5. Document Upload
6. Other Funding
7. Application Details

v

Step 3 - Purpose of your grant

ed felp wn fermiming which age group?
Which age group will benefit from this grant?

“outh
Adult

® Elderly
All

2.
How many people will bensfit from this grant? - I Y= il -

6500 120

Please provide the details of what you are applying for? “You must include the purpose, relevant dates [ time frames / and

location :

Please include your purpose, relevant dates f time frames and 4/ 3 .
location

.
—
_____.; 4Saveanupmmspage Save and Next Page b 4\
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Starting an Application — Step by Step

Step 4 — Communications Statements

1. This step outlines the many different ways that you can acknowledge Grassroots Trust’s
support, if your application is successful.

2. Inorderto progress to the next step, you must click ‘Yes’, to identify that you have read and
understood the Communications Statement.

3. If you wish to go back to the previous step without losing any of your entered data, please
click on the “Save and Previous Page” button.

4. Additionally, to progress to the next step, please click the “Save and Next Page” button.

Progress Step 4 - Communication Statement

Grassrocts Trust does not require branding, signage, or other media acknowledgements. If any of the above is supplied,
it will not affect the success of your application.

0
46 /IJ If your application is successful, you may wish to acknowledge Grassroots Trust's support.
“ou can do this by:

Mentioning our funding support in your newsletter, on your website or Facebook page.

Including the Grassroots Trust website link on your website,

Acknowledging us at your AGM, prize giving, sponsorship evenings or official opening/launch.

Step

1. Confirm Organisational Details

Appraaching your local newspapers or radio stations about our support.

——— = Including cur loge on your playing kit, uniforms or equipment.
2. Organisation Information

A SR SRS

Maming an event, building, team, competition, piece of equipment or training programme after us.
3. Pumpase of your grant

4. Communication Statement

5. Document Upload

Erscting plagues or signs with our loge around your premisesifacilities.

Emailing the local council and advising them of what you have been able to achieve as a result of the funding received.

Making & short written submission to council when council next reviews its gambling venue policy. The submission
6. Other Funding would emphasise the importance of having local gaming machine funding available.
7. Application Details

Grassroots Trust publishes the monthly grant results on ocur website and promotes some of our grant recipients on our
website, social media platforms and in other public ations.

As part of submitting this application, your Organisation agrees to_sllow the use of your Organisation's name, logo, and
images associated with the activity or project this grant would be supporting.

| have read and understood the Communications Statement
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Step 5 — Document Upload

1. Inthis step, you are required to upload supporting documentation for your application. It is
important to note, that you must upload your Cover Letter, Resolution, Organisation’s
Accounts and the Organisation’s Bank Account Deposit Slip as these are mandatory.

2. (a) To upload a document, please click on the “choose file” button
(b) choose the appropriate file to upload. Once you have chosen the appropriate file, click
open.

3. If you wish to go back to the previous step without losing any of your entered data, please
click on the “Save and Previous Page” button.

4. Additionally, to progress to the next step, please click the “Save and Next Page” button.

Progress Step 5 - Document Upload
Ag part of completing this application for funding. you are reguired to provide all your supporting documentation, without
these being your ication will not be i ed. If you have any further questions about uploads please
see FAQ's. Please rename your to match the it
75% Need help with uploading a document? €%
Need heip with the Gover Letter? @
Cover Letter - Pleass name the upload Cover Letter.
Step Cover Letter

D t
. Confirm Organisational Details v 4 'ocuments

1

2. Organisation Information " Cover Lefterdocx Remaove

3. Pumpese of your grant v Chooze file,_ . 2

4. Communication Statement « - (a)

5. Document Upload [ ]

6. Other Funding
7. Application Details

Need help with the Rezolution? €

Resolution - Flease name the upload Resolution.
Resclution
Documents

Resolution.docx Remove

Choose fils. .

MNeed help with Financial Stafementz? €8
Financial Statements - Flezse name the upload Financial Statements

Set of Accounts

Documents
Set of Accounts docx Remove
Choose fils. .
115 Audited Accounts 5/05/2016 2:34 p.m.  Microsoft Word D... 12KB
5 BA Invoice for12.02 purchase of new sho...  5/05/2016 2:06 p.m.  Microsoft Word D... 12 KB
) Certificate of Incorp 5/05/2016 252 p.m.  Microsoft Word D... 12 KB
{15 Competitive Quote 5/05/2016 2:08 p.m.  Microsoft Word D... 12KB
{5 Contract Agreement 01 17/08/2016 4:29 p....  Microsoft Word D... 0KB
B i R e e 101D
= Cover Letter 10/08/2018 4:22 p.... Microsoft Word D... ﬂ 4.__—_'
a - iy . h N
{5 Deposit Slip (3) 5/05/2016 2:54 p.m.  Microsoft Word D... 12KB
{5 Deposit Slip 17/08/2016 4:30 p....  Microsoft Word D... 0KB
M Fnnanement 011 1TMRPMA A4S n....  Micrnsoft Waord ... KR
File name: Cover Letter + | AllFiles -
(=

NOTE: THIS STEP CARRIES ON TO THE NEXT PAGE
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Organisation's Bank Deposit Slip - Pleass name the upload Deposit Slip
Deposit Slip

Documents
Deposit Slip (3).docx Remove

Choose file...

Need help with the Letfer of Affiliation? €%

Proof of Affiliation - Fizase nams the upload Affiliation Letter.
Letter of Affiliation

Documents
Letter of Afiiliation. docx Remove

Choose file...

Need help with the Principals Letier? €

A signed endorsement letter from the Principal on School letterhead - oniy required if you are a
School. Please name the upload Letter from the Principal
Letter from the principal

Documents

Letter From the principal docx Remove

Choose file...

Need help with the Froof of Event Detailz €

Proof of Event/Names and roles of people travelling - If your applization is for hosting or sttending an
event. Please name the upload Proof of event.
Proof of Event
Documents
Proof of event docx Remove

Choose file...

Need help with the Lisf of Traveiiers €

List of Travellers - if your application is for travel costs to attend an event. Please name the upload List of
Travellers.

List of Travellers
Documents

List of Travellers. docx Remove

Choose file...

INSET NE WIIN [NE LIS OF IFEVENSrs v

List of Travellers - if your application is for travel costs to sttend an svent. Please name the upload List of
Travellers.

List of Travellers

Documents
List of Travellers. docx Remove

Choose file. .

Need help with the letter of commitmant? €

Vehicle Letter of Commitment - if your application is for the Lease or Purchase of a Wehichle. Please name the
uplcad Letter of Commitment.

Letter of Commitment
Documents

Letter or Commitment.docx Remove

Choose file. .

IN1 SUARILT S I SOV UNUSUE, UL W S0 DS S3REU T SIS S [ SIEp) 10 WP GUILTES JUT IS ST U SIS sl YU S SEeRmy

5 applied for

5 grant for and fo upload copies of signed employment conirscts for any salary or wag

w
v

A
IS
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Starting an Application — Step by Step

Step 6 — Other Funding

1.

In this step you are required to fill out the following:

(a)
(b)

(c)

(d)
(e)

purpose.

Is Grassroots Trust the only Gaming Trust you have applied to, for funding for this

If you have applied to multiple Gaming Trusts for the same purpose, please provide the

name of the trust, the amount applied for and the status of your application.
What is the total cost of the project.

How much money has your Organisation raised outside of the application
If your application was approved, would you have enough to complete your project. If

‘NO’ please enter the amount you will need to raise and when would you expect to raise
the required funding.
If you wish to go back to the previous step without losing any of your entered data, please
click on the “Save and Previous Page” button.
3. Additionally, to progress to the next step, please click the “Save and Next Page” button.

Progress

24% '

Step
1. Confirm Organisational Details L
2. Organisation Information
3. Purpose of your grant
4. Communication Statement
5. Document Upload

6. Other Funding

7. Application Details

SteE & - Other Fundinﬁ
ecd help? €
Grassroots Trust Limited the only gaming trust you have applied to for funding for the same purpose?
fes

Mo

‘MO, please state the name of the Trust(s). If YES' please proceed to 'Project Cost' below. :

Wame of Trust 01
w2

mount applied for Trust 01 :

wpplication Status for Trust 01

— Please Select— ¥
ame of Trust 02

i)

hmount applied for Trust 02:

hpplication Status for Trust 02

— Please Select— ¥

lame of Trust 03
w20,

mount applied for Trust 03:

- Please Selett— ¥

=
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Mame of Trust 01 :

Trust 1 —

Amount applisd for Trust 01 :

10000

Application Status for Trust 01

-- Please Select -

Pending L Approved
Mame of Trust 02- DEC"Ed
Trust 2 e Pending
Amount applisd for Trust 02: K 1b
10000

Application Status for Trust 02
Pending A
hame of Trusl 00
18

Arncunt agpled Tor Trus! 03

Application Status for Trust 3
= Please Seleci—~ ¥

Project Cost
Poad hadp it e Proyect G P il 1
What i the ioial ¢ ost of The proiedt? (MZD 5) ¢ -

515,000.00

Funding & Finances
Femaa haip wes Fuﬂarl;wFrmn"ﬂ ( 1d
How muath monsy hes the Ceganisaiion raissd o this propsct outside of this appcation ™ (2D §)

$5,000.00

I Gemsaroots Trust wees 1o grant you the funding you ane applying for, woild you hves snough o oomphsbe your propect?

® Yes

2 Mo =

TN plgasiy eier Bt amount you would Sl nead io nass

When would your crganisation expect 10 ralse the fnding reguined

] ===
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Starting an Application — Step by Step

Step 7 — Application Details

1. When entering your bank details, please make sure that they match, as you will not be able
to submit your application if they don’t.

2. When entering the project cost, you simply have to put the cost of the entire
project/activity.

3. When entering the requested amount, you simply have to put in the amount you are seeking
to be granted by Grassroots Trust. In this example, the total project cost is $10,000.00.

Progress Step 7 - Application Details
The Name of your Bank and Branch
Need help with your bank and branch name? €3
1 0001':] Please enter your bank and branch name:
BMNZ Pamell
Need help with your bank account name? €
Please enter your bank account name:
Step J Jones
1. Confirm Crganisational Details W Need help with your bank account? @
2. Organigation Information Please enter your organisation's bank account {(corresponding to the deposit slip uploaded in step 5)
3. Purpsse of your grant Bank account details: - e e L
4. Communication Statement Confirm details: * - i -
5. Document Upload LY
Requested amount
6. Other Funding v “ ) ) ) )
What i= the total amount of funding you are applying for? (excluding GST)
1. Application Details
100000 | 2
What date is funding required by?
27 Dec 2018
—

Evidence of Expenditure
If your Organisation is applying for project or activity costs. you need to upload:

« At least two guotes as evidence of the fotal amount sought. This includes a preferred supplier quote and a competitive
supplier quote that is comparable against the prefermed quote; or

= A market appraisalivaluation confirming that the total amount sought is reazonable.

« Quoctes must be addressed to the Organisation, show the suppliers full contact detailz, be dated within the last 3
months, have a full description of the goods and senvices, and clearly show whether the total is inclusive or exclusive of
GET. For an example of a quote, please click here.

3. = Having an agreement with your preferred supplier does not remove the requirement for you to provide a competitive
quote. If your Organisation is unable to provide a competitive guete, please upload a letter outlining your reasoning.

If your Organisation is applying for operational costs. you need.to upload:

« Three months worth of invoices from three months prior fo the application being completed, or the same three months
you are applying for from the previous year (for seasonal clubs).

If your Organisation is applying for a salary or wage contribution, you need to upload:

« A signed employment agreement (including any variations)

NOTE: THIS STEP HAS BEEN CONTINUED ON TO THE NEXT PAGE.
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Starting an Application — Step by Step

4. inthe continuation of Step 7 you are required to upload the following, dependent on what

your application is seeking funding for:

(a) If your application is for the purchase of goods and services, then please upload a
preferred and competitive quote. If you do not have a competitive quote, you must

upload a “Letter of Explanation” providing your reasoning.

(b) If your application is for salary or wages, you must upload a signed employment contract

and position description.

(c) If your application happens to include both the purchase of goods and services and
salary or wage contributions, then simply complete task A and B, and C if applicable.

Uploads

Preferred Quote(s) - Please name the upload Preferred Quote 1, 2, 3 efc.
Preferred Cuote(s)

Documents
Preferred Quote docx Bemove

Choose fils...

ompetitive Quote(s) or Letter of Explanation - Please name the uplcad Competitive Quote 1, 2, 3 etc. or Letter of
Explanation.
ompetitive Quote 1, 2, 3 efc. or Letter of Explanation.

Documents

Competitive Quote docx Remove

Choose fils..

Invoice(g) - Please name the uplead Invoice - (Supplier name)
Invoice - (Supplisr name)

) Documents
Imvoices.docx Remove

Choose file...

Employment Confract{g) - PLease name the uplosd Employment Contract 1, 2, 3 efc.
Employment Contract 1, 2, 3 efc.

Documents

Employment Contract. docx Bemove

Choose file...
Position Description{g) - Flease name the upload Position Description 1, 2, 3 efc.
Pesition Dezcriplion 1. 2, 3 efc.

Documents
Puosition Description. docx Remowve

Choose file.

NOTE: THIS CONTINUED ON TO THE NEXT PAGE
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Starting an Application — Step by Step

For whichever box you select, the respective grids will appear:
(a) If you select Project/Activity costs, then “grid 5a” will appear.
(b) If you select “Salary/Wages”, then “grid 5b” will appear

(c) Note if you select both, then both will appear as sh

order to progress. Please note, that the ability to scroll

own in the example below.

You are required to fill out the appropriate fields in whichever grid populates for you, in

from right to left and left to right

exists, so you are able to see all of the fields in each grid.

Where it says “Please enter the total amount of funding that this application is for...” you are

required to put it in the total amount requested. Please note, that this must match the

figures appearing underneath the grids.

this, it means, you are not trying to receive funding for
already been purchased/paid. Failing to confirm this wi
application.

You are required to confirm that no funds being sought have already been spent by you. By

items/services/salaries that have
Il halt the progress of your

If your application is for the funding of ‘uniforms and/or equipment’, please notify us by

clicking ‘yes’ or ‘no’, as to whether they will remain in your possession. If this question is not

applicable, please select ‘Not applicable’.

Please enter quotes for the items required:

Preferred

Preferred Supplier Item Proféred Quots Supplier
@

Quote ($)
28000.00 | Prefered quote. .do | Sally's Motors

Quote ($)

Jim's Caryard Toyota Corolla x 2

Total Requested: $28,000.00
Salaries required with quotes:

Employee Name and Position | Salary Timeframe | Salary Amount ($) Salary File Requested Amount ($)

Ben Smith Sales Manager 12 months 72000.00 A Employment Contr: 72000.00

31500.00 | Com|

— 5a
6
e 5b
6

Total Requested: $72,000.00

Please enter the total amount of funding that thi= application is for to confirm the values you have
entered in the above grids. (NZD $):

$100,000.0¢

Need help with refrospective finding? €
Plzase confirm that no funds being applied for, will be spent pricr to funding being considered by the Grassroots Trust
Limited Board

¥ Yes
Mo

If you are applying for uniforms andfor equipment, please confirm that these items will remain the property of your
Organisation

¥ “res
Mo
Mot Applicable
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Starting an Application — Step by Step

You may also upload additional information that you feel will assist us when considering
your funding request under Supporting Documents. This is not mandatory.

10. You must complete the Authorised Person’s uploads in order to submit your application.
Please provide a New Zealand drivers licence or Passport of two authorised personal within
your organisation. Please then enter their full names and their positions within your
organisation, in the appropriate fields.

11. To be able to submit the application, please certify that the information provided in this
application is correct to the best of your knowledge, that you have the authority to make
this application on behalf of the organisation and that you consent to audit and Privacy Act
declarations. To be able to do so click the box as shown below.

12. If you wish to go back to the previous step without losing any of your entered data, please
click on the “Save and Previous Page” button.

13. If you wish to submit your application, please click on the Submit Application button,
present at the bottom of the image.

Supporting Documents

Please sitach any supporting documents here. An example would be 'Executive Committee Document’.
Supporting Document

Documents

Suppeorting Document.docx Bemove

Chooze filz...

Declaration and Consent to Audit

We (the undersigned) declare that:

1. The information provided in this application form is true and comect to the best of our knowledge.

2. \We have the authority to make this application cn behalf of the applicant (if the applicant is not a natural person).

3. This application has not been completed by a person who has any management or ownership interest in a Grassrools
Trust Limited venue that hosts gaming machines ("a gaming machine venus key person”).

4 When any grant money is obtained, the persons who decide how that money is spent, will not be Grassroots Trust
Limited gaming machins venue key persons.

3. VWhen any grant money is obtained, a check will be underiaken and no payment will b2 made from grant money to any
Grassroots Trust Limited gaming machine venue key person for any goods or semvices.

All of the information presented in this application - relating to the organization | represent and to the specific
proposal’project for which grant funds are requested is true.

This application includes complete information relating to other sources of funding that my organisation has received, been
pledged, applied for, or intends for future application, for this and other organisational projects. All prices and quotes
included in this application represent the actual costs that will be incurred by my crganisation.

| have read and understand the Conditions for Allocation of Fundz and Auwdit and Inspection requirements. My Organization
hereby agrees to paricipate in an inspection, to provide further information if requested, andior audit by the Department of
Internal Affairs or Grassroofs Trust Limited if so requested. In the event of payment default, any legal or collection agent
costs will be the responsibility of the Applicant

NOTE: Screenshot continues to the next page...
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Starting an Application — Step by Step

Meed help with your autharized personz? €

Authorised Persons Proof of ldentity: NZ Drivers Licence (front and back) or MZ Passport of twa Exscutive
Committee § Board members, or verified delegates on behalf of the Executive Committes / Board who have authority fo
approve this application. Please name the upload 1D [Full Name of Person].

of Iden or oS erson 1

Proof of Identity. docx Remave

Choose file._.

Procf of Identity for Authorised Person 2

Proof of Identity 2 docx Remove

Choose file...

Full Mame of Authorizsed Person 1:

Thomas James 10

Position of person 1:

hanager 114

Full Mame of Authorized Person 2 -

Robert John =10
Paosition of person 2
CEO 110

Documents

Documents

Statement to Comply with the Provisions of the Privacy Act 1993

The personal information above is collected. and will be held by the Grants Organisation for the purpose of considening
your application for financial assiztance. You have the right of access to, and comection of, perzonal information about you,
that we hold. We the applicant, allow the Trust to collect information about our organization from third parties in rezpect of

thi= application.

authority to make the application on behalf of the Organisation. | agres to the Consent to Audit and Privacy Act

# | certify that the information provided in this application form is true and correct to the best of my knowledge. | have the
’

declarations.

Enter your name in the text box:

[Thu:uma.s James | 2.“]]

[ — I —[]
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Starting an Application — Step by Step

Application Submitted Email

Once you have completed your application and, clicked on “Submit Application”, an email
notification will be sent to you.

This email contains two links:
1. Download your submitted application form.
2. Application Dashboard link.

Grant Application: GR11138

Thank you for submitting your grant application to Grassroots Trust

Should we require additional information, we will make contact with you via the email address you have provided. 1
I “ou can download your submitted application at the below link: I

https://grassrootstrust baanalyser.com/application/pdfs/fan087a7-bdfe-4ad6-a833-43dec37b24bf

To view the progress or details of your application, you may do so through your Applicant Dashboard by following the below linkjl = 2
hitps://grassrootstrust. baanalyser.com/applicant-org/login

If you have not logged into your dashboard before, please follow the below steps:

Follow the link to your Applicant Dashboard above
Click on “Login” at the top left hand side of the page
Enter your email address and click forgot password
Follow the instructions you receive from there

swps

If at any stage you have any queries or you require assistance, please feel free to contact a member of our Grants Team on 0800 957 960 or info@grassrootstrust.co.nz
Thank you again for your application.
Kind regards

Grants Administration Team
On Behalf of Grassroots Trust Ltd

Re-Accessing your Current Incomplete Application

1. If you need to re-enter your grant you can do so by clicking on the link that has been sent to you
in your “Get Started Email”.

Grant Application: GR11138
Thank you for starting an application with Grassroots Trust
You may re-enter your application at any time by following the below return link:
f— 1
Inttps:ﬂgrassrootstrust.baanaL\gser.comneturn!fabo&?a?—n:ife—:iade-asa3—43(1e|:37b24bf

Please note that all applications must be submitted using Google Chrome. You can download this browser here.

If you have any issues or queries logging in or completing your application please refer to the FAQ section at the top of the application. You will also find a ‘How fo Apply” guide here
If your query is not answered within these documents please feel free to contact a member of our Grants Team on 0800 957 960 or info@grassrootstrust.co.nz.

Kind regards

Grants Administration Team
On Behalf of Grassroots Trust Ltd
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