
Supporting Information & Documents: Community Groups 
What do I need to include in my Cover Letter? 

• A brief description of your organisation and the work that you 
do. 

• A summary of the project including total project cost and other 
sources of funding. 

• The specific purpose of your grant application and the 
community that will benefit from the funding. 

• Include any relevant dates i.e. events / travel / salary 
timeframes etc.   
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